System Administrators

 Conference Call Notes

November 15, 2004

2p.m - Eastern 

Attendees:
Donna Pearce, SAAESD



Harriet Sykes, WAAESD



Nikki Nelson, NCRA



Rubie Mize, NERA



Judy Sun, NERA

1. Appendix E – Donna

When editing an existing SY, PY, TY in Appendix E, why does the objects clear when 

you click on “Add More Rows”?

· This is a program error and has been fixed.

2. Archiving a Project – Harriet

I have been able to ARCHIVE the MRF projects that terminated 9/30/04. However, I have not been able to ARCHIVE some of the WCC's – Why?

· Send list of WCC’s that need to be archive to Judy, so she can check to see what the problem is.

3. Delete User – Harriet

How do you delete a user from NIMSS when the user retires or is deceased?

· Option is to hide those people in the database mark as inactive and that way there name will not appear on the station users dropdown menu.

· Judy will create a delete function for the Station Directors or Station Assistants to use that will look as if they have deleted the person, but it will actually change the users info status not to show, bur their record will still be in the database.

· You will still have to make the change manually in Appendix E.

4. Uploading Minutes – Nikki

Uploading minutes to a homepage not using the annual report functions.  Some of my committees either do not have meetings in the system or do not have annual report ready to upload, although they are ready to upload minutes.  We were told that we could use the Upload Minutes function under the Project > Draft/Edit > Homepage menu to get the minutes into the system, but Judy sees problems down the road with not linking it to the annual report.  Our (Judy and I's) question is, should we even have this function?  Is there a better place to put it?  etc...

· Minutes will be displayed on the Homepage, but they must use the Annual Report to upload their minutes.

· Have note stating if you want to upload minutes you must use the SAES 422 form.

5. Passwords – All

Do we want to share password?

· Judy has added a login function for the System Admins so they can login as who ever they want without knowing that persons password.

· System Admins need to try this function out before the next call and will discuss it more at that time.

6. Terms of Project – Judy

· In the new system when you archive a project it doesn’t remove it from the system like in the old system.

· “Expired” means if a project expired on Sept. 30th and no termination report has not been submitted – once submitted you can change the status to terminated.

7. Conference Call

· Harriet will host next conference call

· Changed conference calls from every two weeks to once a month

· Next call is December 13th – 2pm Eastern Time

· Harriet will send out a call for agenda items

      Other Items – All

· Judy and Rubie will send an email to Lee Sommers answering his questions concerning the size of outcomes, procedure.etc.

· Extension approval from CSREES should be part of our Official Letters.

· Judy will add a new function on CSREES menu for approving a project extension.

